Stokesley and District Community Care Association

Person Specification 
Manager.

	
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	EDUCATION / QUALIFICATIONS
	Good general level of higher education.
	Education to degree level.
	Application form /CV.

	EXPERIENCE
	Management experience, including securing funding with financial management and budgetary experience. 
Working in partnership with other organisations.
	Management experience within the voluntary sector.
Collaborative working with the public sector. Working with volunteers.
Experience working in small teams.
	Application form/CV.
References.

Interview.

	SKILLS AND ABILITIES
	Excellent interpersonal and communication skills.
IT skills including use of Windows 10, Microsoft office 365, publisher, emails and internet.

Report writing skills.

Leadership and time management skills.

	Presentation skills.
	Application form/CV.
Interview.

References.

	KNOWLEDGE / UNDERSTANDING
	Understanding of issues facing the voluntary and community sector at a strategic level.

	Knowledge of the local area.

General understanding of the legal requirements to manage a small charity. 
	Application form/CV.

Interview.

	ATTRIBUTES
	Able to form positive relationships with people at all levels.
Non-judgemental perspective.

A willingness to work flexibly.

Initiative and motivation to work with minimum supervision.
	Ability to respond to opportunities.
	Application form/CV.
Interview. 

References.

	TRAINING
	Willingness to do appropriate training in any area.
	Previous appropriate training. Eg. Health and Safety, HR legislation. 
	Application form/CV Interview.


